Juvenile Manual – Agent Procedures

	Eligibility 
	A

	Requests for Interstate Transfer
	B

	Providing Supervision
	C

	Non-Compliant Juveniles and Failed Supervision
	D

	Case Closure
	E

	Travel Permits
	F

	Communication Between States
	G


A. Eligibility
A juvenile is eligible for transfer under ICJ if all the following conditions are met:

1.
The juvenile is classified as a juvenile in the sending state;

2.
The juvenile is adjudicated of delinquency, is adjudicated for a status offense, or has a deferred adjudication in the sending state;

3.
The juvenile is under the jurisdiction of a court or appropriate authority in the sending state;

4.
The juvenile has a plan inclusive of relocating to another state for a period exceeding 90 consecutive days in any 12-month period;

5.
The juvenile has more than 90 days or an indefinite period of supervision remaining at the time the sending state’s agent submits the transfer request;
6.
The juvenile will reside with a legal guardian, relative, non-relative, or independently, excluding residential facilities; or is a full-time student at a secondary school, accredited university, college, or licensed specialized training program and can provide proof of acceptance and enrollment; and

7.
Supervision is not for the sole purpose of collecting restitution and/or court fines, as that is not a permissible reason to open an interstate case.

B.
Request for Interstate Transfer

1.
Juvenile status

a)
Juveniles currently in a Minnesota juvenile facility or in the community under parole supervision in Minnesota (parole juveniles must not leave Minnesota and transfer to the receiving state prior to acceptance by the receiving state):
(1)
60 days prior to the anticipated arrival in the receiving state, the case manager/transferring agent must prepare a transfer packet in UNITY and notify MN ICU via e-mail when complete.  The e-mail must include the notification of a complete transfer packet in UNITY, the juvenile’s name and the UNITY number.

(2)
The transfer packet includes:

(a)

Form VI, signed by the deputy compact administrator (DCA) of the sending state;

(b)
Form IV;

(c)

An order of adjudication and disposition (commitment);

(3)
The following are required, if available:

(a)
Legal and social history;

(b)
Petition(s) and/or arrest report(s);

(c)
Any other pertinent information deemed to be of benefit to the receiving state;

(d)
Parole conditions must be forwarded to the receiving state upon the juvenile’s release from an institution, if not already provided;

(e)
The identity of the individual who is responsible for purchasing treatment services must be clearly indicated; the sending state must be financially responsible for treatment services ordered by the Minnesota paroling authority; and
(f)
A supervision summary if the juvenile has been on supervision in the sending state for more than 30 calendar days at the time the referral is forwarded.
(4)
The following additional information is required for the transfer of juveniles adjudicated for a sex offense:

(a)
Safety plan;

(b)
Specific assessments;

(c)
Legal and social history pertaining to the criminal behavior;

(d)
Victim information (e.g., sex, age, relationship to the juvenile);

(e)
The juvenile’s current or recommended supervision and treatment plan; and

(f)
All other pertinent material (if available).

b)
Juveniles currently in the community under probation supervision who wish to transfer to another state:
(1)
60 to 90 days prior to the anticipated arrival in the receiving state, the transferring agent must prepare a transfer packet in UNITY and notify ICU via email when complete.  The email must include the notification of a complete transfer packet in UNITY, the juvenile’s name, and the UNITY number.
(2)
In cases when the juvenile has been allowed to proceed on a travel permit (form VII) to the receiving state for the purposes of testing a proposed residence, the packet must be completed and the ICU notified within 20 calendar days of the effective date of the travel permit.
(3)
The transfer packet includes:

(a)
Form VI signed by the presiding judge in the sending state;

(b)
Form IV;

(c)
An order of adjudication and disposition (commitment);

(d)
The conditions of probation;

(e)
Petition and/or arrest report;

(f)
Form V, if the juvenile has already departed for the receiving state.

(4)
The following are required, if available:

(a)
Legal and social history;

(b)
Any other pertinent information deemed to be of benefit to the receiving state;

(c)
Who is responsible for purchasing treatment services (must be clearly indicated; the sending state is financially responsible for treatment services ordered by the Minnesota dispositional court).

(5)
The following additional information is required for the transfer of juveniles adjudicated for a sex offense:

(a)
Safety plan;

(b)
Specific assessments;

(c)
Legal and social history pertaining to the criminal behavior;

(d)
Victim information (e.g., sex, age, relationship to the juvenile);

(e)
The juvenile’s current or recommended supervision and treatment plan; and

(f)
All other pertinent material (if available).

2.
If the juvenile is in the receiving state at the time of the investigation and the transfer is denied, the Minnesota agent/case manager must make transportation arrangements for the return of the juvenile within five business days.

3.
Process for juveniles who have not already relocated at the time of acceptance

a)
After the receiving state’s ICU accepts a case for supervision, Minnesota must relocate the juvenile within 90 calendar days.  If the relocation is not made in the receiving state within this time frame, the receiving state’s ICU may close the case with written notice to Minnesota.  Minnesota may request an extension beyond the 90 calendar day timeframe, providing an appropriate explanation, or may resubmit the referral at a later date.

b)
Upon the receipt of an acceptance from the receiving state and within five business days prior to the juvenile’s departure, the Minnesota agent/case manager must complete form V, the conditions of supervision, and form VII in UNITY and notify the MN ICU staff via e-mail.  Prior to the juvenile’s departure, the case manager/transferring agent must provide reporting instructions to the juvenile.

C.
Providing Supervision:

1.
When completing a transfer investigation:

a)
Upon receipt of the transfer packet by the Minnesota county contact for interstate referrals, the county contact must assign the case to an agent for investigation and notify the MN ICU via email.
b)
Within 30 calendar days of the county receiving the transfer packet, the assigned agent must:

(1)
Conduct an investigation and prepare a reply on form VIII; and

(2)
Upload the completed form VIII in UNITY and notify the MN ICU via e-mail that it is complete.
c)
Relocation must take place within 90 days of acceptance.  If the relocation is not made in Minnesota within 90 calendar days, the Minnesota agent must notify the MN ICU via email.  The MN ICU closes the case with written notice to the sending state’s ICU.  The sending state’s ICU may request an extension beyond the 90 calendar day timeframe, providing an appropriate explanation, or may resubmit the referral at a later date.

d)
Upon the juvenile reporting, the assigned agent must send an e-mail to the MN ICU advising that the juvenile has arrived and reported.  An exception is made if the juvenile’s arrival has already been noted in form VIII.
2.
Progress reports
The receiving state’s agent must complete a form IX in UNITY every 90 days.  Additional reports must be sent when concerns arise regarding the juvenile or a residence has changed.

3.
Return of supervision to the sending state:
a)
When Minnesota is supervising a juvenile under ICJ and the juvenile wishes to return to the sending state, the Minnesota agent must complete a form IX in UNITY, including the juvenile’s new address, return date, and the circumstances surrounding the return.  A form VII and X must also be completed.

b)
The Minnesota agent must then notify the MN ICU via e-mail that the information has been completed in UNITY.
4.
Arrangements for supervision in a third state:

a)
Transfer of supervision to a third-party state must be processed by the sending state ICU.  Whenever possible, the receiving state’s ICU notifies the sending state’s ICU prior to movement for purposes of changing residence.

b)
If the juvenile’s legal guardian moves prior to approval, the sending state’s ICU must be notified as soon as possible.  A form VII must be issued and the sending state’s ICU and the third-party state’s ICU must both receive a copy of the travel permit form.
D.
Non-Compliant Juveniles and Failed Supervision

1. 
Violations of conditions of supervision.
a)
At any time during supervision if a juvenile is out of compliance with the conditions of supervision, the receiving state’s ICU must notify the sending state’s ICU using Form IX which must contain:

(1) 
The date of the new citation or technical violation that forms the basis of the violation;

(2) 
Description of the new citation or technical violation;

(3) 
Status and disposition, if any;

(4) 
Supporting documentation regarding the violation including such examples as police reports, drug testing results, or any other document to support the violation;

(5) 
Efforts or interventions made to redirect the behavior;

(6) 
Sanctions if they apply; and

(7) 
Recommendations of the receiving state’s agent.

b) 
Upon receipt of a violation report Minnesota agents must immediately notify the MN ICU of the action to be taken and the date that action will occur.

c) 
The decision of the sending state’s agent to retake a juvenile must be conclusive and not reviewable within the receiving state.  If the sending state’s agent determines the violation requires retaking or retaking is mandatory, the following must be considered:

(1) 
In those cases where the juvenile is suspected of having committed a criminal offense or an act of juvenile delinquency in the receiving state, the juvenile must not be retaken without the consent of the receiving state until discharged from prosecution, or other form of proceeding, imprisonment, detention, or supervision.
(2) 
The form VI has the appropriate signatures; and no further court procedures will be required for the juvenile’s return.

(3) 
A duly accredited officer of a sending state may enter a receiving state and apprehend and retake any such juvenile on probation or parole consistent with probable cause requirements, if any.  If this is not practical, a warrant may be issued and the supervising state must honor that warrant in full.

(4) 
The sending state must return the juvenile in a safe manner, pursuant to the ICJ Rules, within five business days.  The time period may be extended with the approval of both ICU Offices.

(5) 
The officer in the sending state must be permitted to transport juveniles being returned through any and all states party to this compact, without interference.
2. 
Absconding 

a) 
If there is a reason to believe that a juvenile being supervised under ICJ in the receiving state has absconded, the receiving state’s agent must attempt to locate the juvenile.  Such activities must include, but are not limited to:

(1) 
Conducting a field contact at the last known residence;

(2) 
Contacting the last known school or employer, if applicable; and

(3) 
Contacting known family members and collateral contacts.

b) 
If the juvenile is not located, a violation report must be submitted to the sending state, which must include the following information:

(1) 
The juvenile’s last known address and telephone number;

(2) 
Date of the juvenile’s last personal contact with the supervising agent;

(3) 
Details of how the supervising agent determined the juvenile to be an absconder; and

(4) 
Any pending charges in the receiving state.

3. 
Failed supervision

a)
Upon request from the receiving state ICU, the sending state must facilitate transportation arrangements for the return of the juvenile within five business days when:

(1) 
A legal guardian remains in the sending state and the supervision in the receiving state fails as evidenced by:

(a) 
The juvenile is no longer residing in the residence approved by the receiving state’s agent due to documented instances of violation of conditions of supervision; or

(b) 
The alternative residence is determined to be in the best interest of the juvenile due to documented instances of violation of conditions of supervision and no viable alternatives exist in the receiving state; or

(c) 
An immediate, serious threat to the health and safety of the juvenile, and/or others in the residence or community is identified; and

(d)
The receiving state’s agent has documented efforts or interventions to redirect the behavior.

(2) 
The juvenile is not residing with a legal guardian and that person requests the juvenile be removed from the person’s home.  The sending state’s agent must secure alternative living arrangements within five business days or the juvenile must be returned.  This time period may be extended with the approval of both ICU Offices.

(3) 
A juvenile student transfer of supervision fails.

E.
Case closures
Closing of a case must be done in accordance with rules of the ICJ.

1.
The sending state has the sole authority to discharge/terminate supervision of its juveniles with the exception of:

a)
A juvenile convicted of a crime and sentenced under the jurisdiction of the adult court of the receiving state and the adult sentence is longer than the juvenile sentence.  In such a case, the receiving state may close the supervision and administration of its ICJ case once it has notified the sending state, in writing, and provided the sending state with a copy of the adult court order.

b)
Cases terminated due to expiration of a court order or upon expiration of the maximum period of parole or probation may be closed by the receiving state without further action by the sending state’s ICU.  In such cases, the receiving state completes form IX in UNITY notifying the sending state’s ICU the case must be closed due to the expiration of the court order within five business days unless otherwise notified.
c)
Upon notification that the sending state’s agent issued a warrant for a juvenile who absconded from supervision in the receiving state, or if the juvenile has been on absconder status for ten business days.

2.
If the relocation is not made in the receiving state within 90 days of acceptance, the receiving state may close the case with written notice to the sending state.  The sending state’s agent may request an extension beyond the 90 calendar day timeframe, providing appropriate explanation, or may resubmit the referral at a later date.

3.
The receiving state’s agent may request early release of a juvenile from probation or parole.  The sending state’s agent has the opportunity to consider the matter, advise the court of jurisdiction or state agency of the request, and note any objections or concerns before the receiving state’s ICU closes the case.  Any decision to release a juvenile from probation or parole early must be made by the appropriate authority in the sending state.

a)
If early discharge is granted, the sending state’s agent must complete form X in UNITY.

b)
If early discharge is denied, the sending state must notify the receiving state of the decision within 60 days and include a written explanation.
F.
Travel permits
Travel permits must not be used to circumvent the ICJ and all travel permits must be submitted prior to the juvenile’s travel.
1.
A travel permit is mandatory for a juvenile traveling out-of-state for a period in excess of 24 consecutive hours and meeting one of these criteria:

a)
Juveniles who have been adjudicated for:

(1)
Sex-related offenses;

(2)
Violent offenses that have resulted in personal injury or death; or
(3)
Offenses committed with a weapon; or
b)
Juveniles who are:

(1)
State commitment;

(2)
Relocating pending a request for transfer of supervision, and who are subject to the terms of the ICJ;

(3)
Returning to the state from which the juvenile was transferred for the purposes of visitation;

(4)
Transferring to a subsequent state(s) with the approval of the initial sending state’s agent; or
(5)
Transferred and the victim notification laws, policies, and practices of the sending and/or receiving state require notification.

2.
A travel permit may be used as a notification regarding a juvenile who is under the terms or conditions of probation or parole and is traveling to an out-of-state private residential treatment facility.

 3.
Travel permits may not exceed 90 calendar days.  If for the purpose of testing placement in a proposed residence, a referral must be received by the receiving state’s ICJ office within 30 calendar days of the effective date of the travel permit.  The issuing state must instruct the juvenile to immediately report any changes in status during that period.  If the travel permit exceeds 30 calendar days, the sending state must provide specific instructions for the juvenile to maintain contact with the juvenile’s supervising agency.

4.
Out of state travel for a juvenile under compact supervision is at the discretion of the supervising agent in the receiving state.  If the sending state’s agent wishes to retain the authority to approve travel, the sending state’s agent must provide written notification to the receiving state’s agent.  When the sending state’s agent retains authority to approve travel permits, the supervising agent must request and obtain approval prior to authorizing the juvenile’s travel.

5.
If a travel permit is issued, the sending state’s agent must be responsible for victim notification in accordance with the laws, policies, and practices of that state.  The agents in both the sending and receiving states must collaborate (to the extent possible) to comply with the legal requirements of victim notification and to ensure that necessary information is exchanged to meet the sending state’s obligation.

G.
Communication Between States
Communication between the sending and receiving state must occur in accordance with the rules of the ICJ.

1.
All communications on ICJ issues between states, whether verbal or written, must be communicated through the ICU.

2.
Communication regarding ICJ business must respect the confidentiality rules of the sending and receiving state.

H.
Warrants

All warrants issued for juveniles subject to the Compact must be entered into the National Crime Information Center (NCIC) with a nationwide pickup radius with no bond amount set.
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